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To,
Officer In charge, Siliguri
‘ Khalpara TOP Siliguri
Date: 07/09/2024
\ ‘Subject: Employee absconded with party goods.

Dear Sir,

artner of Sri Rathi Retail, located at 69/38 )

1, Rajesh Rathi, S/O Lt Durga Prasad Rathi, P
34005, Yns MYMmBEr I

Ward No. 8, MR Compound, Naya Bazar, Rail Gate Siliguri-7
Phone:8370878937, am writing to report a matter regarding theft of a |aptop(Lenovo)

Laptop Details- Lenovo Laptop 81B1A03JIH(V330) M1QK5P9.

Our staff member named Dipak Mandal from Haldibari took a laptop (Brand:Lenovo)
kept at our office which belong to our client, Narayan Singhania ( NN Impex, ward 7,
Nehru Road, Khalpara, Siliguri around 5:40 PM today. He has taken the laptop which
was kept above the table belonging to the client but has failed to bring in and
denied to return it back to us. Also as per my knowledge he left to haldibari.

tion and have a CCTV footage of laptop

We have conducted an internal investiga
ting to the culpability of

being collected which revealed conclusive evidence poin
employee.

o take necessary action against the said staff

l Therefore, | kindly request you t
dibari for his failure to fulfill his duties.

- member, Dpak Mandal from Hal

Thank you for your prompt attention to this matter.

Sincerely,

Rajesh Rathi(9832023324)
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