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17/04/2026

To

The Officer in Charge

Pradhan Nagar

Police Station

Siliguri

Subject: Misuse of Company Funds by Employee
Dear $ir, .

»

Thisis to inform you that our staff member, Mr. Sanjay Mahato, resident of Bagrakote, Siliguri, has {
been working with our firm for the past 7 years. His responsibility was to carry stock in the vehicle, sell :
the same, and deposit the collected amount in the office. |

However, recently we observed certain changes in his behavior. Upon scrutiny, we discovered that he
has misused approximately 60,000 of company funds for personal use, allegedly in support of a ] .
d company associate, Mr. Ashish Bose (Contact No: 7031717961). |

Mr. Sanjay Mahato has admitted to the misuse of funds.

In light of this, we intend to take appropriate action. He has been instructed to either repay the amount
immediately, failing which we will be compelled to initiate legal proceedings.

Kindly advise on the further course of action. /
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