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To, Date: 29/09/2025
The Officer In Charge, v

Bhaktinagar p.S, o

Dist- Jalpaiguri. '

Sub: Request to Register a Complaint

Dear Sir,

I am Swapan Roy ( S/O Late Laxmi Kanta Roy), currently working with the National Marwari Foundation
Sevoke Road, Near Shyam Mandir Road, Siliguri.

| am writing to report a theft that occurred in our office today. Someone has stolen one laptop, one 5ly
cutter machine, and approximately 25 KG of scrap roads from our premises. The incident took place
around 11:30 AM when the thief broke the lock of the office room to gain access and steal our items

Mr. Dilip Roy, a resident of the Marwari Foundation building, heard noises coming from the office room

at the mentioned time. He promptly came to investigate but unfortunately, the thief had already
escaped by the time he arrived.

In light of this incident, | respectfully request that you register my complaint and provide me with an
attested copy for our records.

I'would be grateful if you could take the necessary action to trace the stolen items and apprehend the
thief.

Thank you for your attention to this matter.

Sincerely,

Swapan Roy SQD\VM\ %kX
National Marwari Foundation

Sevoke Road, Near Shyam Mandir Road, Siliguri
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